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CONFIDENTIAL - APPLICATION FOR EMPLOYMENT

Post Applied for 



-------------------------------------------     Full /Part time

Job Ref No (if known) 


-------------------------------------------------

Where Did You See This Job Advertised? 
-------------------------------------------------

Thank you for your interest in the National Maritime Museum.  Please use capital letters to complete this form before returning it to:

Human Resources, National Maritime Museum, Park Row, Greenwich, London, 

SE10 9NF

To comply with the Data Protection Act 1998, the information you provide will be kept for the purposes of monitoring and will be copied for use during the recruitment process.  Once the recruitment process is completed, the data will be stored for a maximum of six months and then destroyed.  If you are the successful candidate, this form will be used as part of your personnel record.

Personal Details

	Title

Mr/Mrs/Miss/Ms/Dr


	Forenames
	Surname

	Previous Surnames (if applicable)


	

	National Insurance Number


	

	Address

Postcode


	Contact Telephone Numbers

Home

Work

We may need to contact you during office hours (with discretion)

Mobile




Education, qualifications and training

Include qualifications obtained and any other training courses attended

	Name of School, University or Institution
	Dates attended
	Qualification/ grades

	
	
	


Other relevant training, professional qualifications (e.g. languages, shorthand)

Professional membership – do you have membership of any professional bodies? (if so, please give details, including any offices held)

	


Employment History - current or most recent employment

	Employer


	Job Title 

	Date from (month, year)

Date to (month, year)
	Salary and benefits

	Summary of duties

Reason for leaving



Previous Employment  (please continue on a separate sheet if necessary)

	Date from -(month, year)

Date to 

(month, year)
	Employer
	Job title with a brief explanation of duties

	
	
	


Time not accounted for above, e.g unemployment, travel, voluntary work

	


Experience, Skills and Knowledge

Please read the job description enclosed with this form, before completing this section.

Please say why you are interested in this post and in what ways your knowledge and experience are relevant (please continue on a separate sheet if necessary).
	


References

Please give details of two referees who are able to comment on your work ability.  We require 2 employment references, the first being your present or most recent employer, the second a previous employer.  Alternatively we will accept an Academic/Character reference should employment references not be possible.

	Name of Referee

Employer’s name and address

Postcode

Telephone

Fax

Email


	Name of Referee   

Employer’s name and address

Postcode

Telephone

Fax

Email                                                                     


	Relationship of referee to you

May we contact this referee before interview?

Yes/No
	Relationship of referee to you

May we contact this referee before interview? 

Yes/No  


Criminal Records/Convictions

Offers of employment will be subject to a satisfactory criminal records check before the appointment is confirmed.  This check will request details of cautions, reprimands or final warnings, as well as convictions.

Do you have any criminal convictions you need to disclose?  Yes /No * (please delete)
If yes, please disclose details

If you are not a member of the European community do you have the necessary permit to work in this Country?

N/A / Yes /No * (please delete)     

	 If Yes, what date does it expire:   
	


Are there any restrictions in the number of hours you are allowed to work?           Yes / No (please delete)

	If Yes, what are they:
	


If you were appointed, when would you be able to take up the post?

	


Appointments are subject to satisfactory references and security clearance.  Applicants selected for interview will be informed within three weeks of the closing date.  If you have not heard from us within this period, it will be because we have not decided to take your application any further.

I confirm that the information on this form is correct.  I understand that false or misleading information or failure to disclose a conviction as defined above, may lead to dismissal.  I also understand that the information may be entered onto a computer and under the terms and conditions of the Data Protection Act will be treated in a secure and confidential manner.

The Museum is committed to providing a work environment which is open to all and to respond, as appropriate, to the needs of people with disabilities.

	Do you consider that you have a disability/condition that you would like to declare?     
	Yes


	No


	Signed 


	Date
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